


CELL LAB CLASS 0
User Guidelines & Shared Agreements

Outlook Calendar
· Book the laboratory using the Outlook calendar: Cell lab class 0 J119-158
· The booking system should remain flexible and support shared use of the facility.
· Add "F" (Flexible) to your booking when short-term use of the LAF bench by other users is possible.
· If your experiment finishes earlier than planned, or if you start later than expected, please update your booking to make the LAF bench available to other users.
· When coordination is needed, contact other users directly by phone, SMS, or email.

Cleaning
· Always clean the LAF bench with 70% ethanol after use.
· Remember to clean underneath the work surface inside the bench.
· Leave the work area ready for the next user.
If media or blood is spilled:
1. Add water using the squeeze bottle.
2. Wipe up the spill.
3. Clean the area thoroughly with ethanol.

Virkon Cleaning
· The LAF bench is disinfected with Virkon twice yearly: 
· June/July
· December
· Follow the current SOP for Virkon cleaning. (SOP and squeeze bottles are located in the cabinet.)
· The same procedure applies in case of contamination.

If contamination occurs:
1. Inform all users immediately.
2. Place a notice on the LAF bench.
3. Send an email to the Cell Lab user group. cell_lab_class@maillist.au.dk

Contact Information
· Please ensure your contact details are included on the laboratory contact list.
· New users should add their information to the existing list.




